texas department of public safety

5805 NORTH LAMAR BOULEVARD

POST OFFICE BOX 4087, AUSTIN, TX  78773-0252

512/424-2365
commission

ernest angelo, jr.
chairman
 

allan b. polunsky

Elizabeth Anderson

COMMISSIONERS
[image: image1.png]



[image: image2.png]



Thomas A. Davis, Jr.

director

David McEathron

asst. director

January 17, 2008
SB 9 Payment Methods for:

Non-certified persons hired after January 1, 2008

The Department of Public Safety (DPS) has developed the following payment methods for the above category of persons.  A school district may choose whether to pay the fees associated with the criminal history background checks of their non-certified personnel hired after 1/1/2008.  The school districts may use any of the following methods to pay the costs themselves or may use either of the first two options to allow the individual to pay. 
Check/Cashiers Check/Money Order
The individual (or school district) will schedule an appointment at www.ibtfingerprint.com  and select “check” as the payment method during the scheduling process.  The individual will then pay the Live Scan Operator (LSO) with check, cashier’s check, or money order at the time of fingerprinting.
Credit Card

The credit card payment option has been delayed, but will be available in the near future.  This option will work in the same manner as the pay-by-check option.  The individual or district will make the fingerprinting appointment and select “credit card” as the payment method during the scheduling process.  No payment to the Live Scan Operator (LSO) will be required at the time of fingerprinting.
ISD Billing Account

Alternately, school districts may now set up a billing account with the DPS to collect the associated fingerprinting fees for these individuals.  To establish the billing account, please complete and fax the attached form to the fax phone number below.  Please note that, for start-up, the district will have to choose to pay for all non-certified individuals hired after January 1, 2008.  We are making modifications to the program that will allow districts to more specifically choose which persons will pay for themselves, and which should be billed to the district. 
If you have any questions please contact:


Access and Dissemination Bureau

Texas Department of Public Safety

P. O. Box 149322

Austin, Texas  78714-9322

Email:  fingerprint.service@txdps.state.tx.us

Phone: (512) 424-2365

FAX BILLING REQUEST FORM TO:  512 424-5599
**Note:  Of course, districts may elect to perform national criminal history searches on their non-certified persons employed prior to January 1, 2008 and on volunteers.  If interested, please contact Access and Dissemination for information on FAST Fingerprint Pass issuance procedures and billing options for those persons. 
